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   Prospective Partner Agency Checklist
                                    


388 Upper Oakwood Avenue  Elmira, New York 14903


P: 607.796.6061  F: 607.796.6028  www.foodbankst.org








Thank you for your interest in becoming a partner agency of the Food Bank of the Southern Tier. Please note that not all agencies are eligible for membership. In order to be considered for membership, your agency must provide the following:





�
Completed Prospective Partner Agency Application�
�
�
Copy of federal tax determination letter 501(C)(3) �
�
�
At least 3 months of service statistics �
�
�
Certificate showing at least one actively working person was trained in food safety in the last five years�
�
�
Health department certification to operate feeding program (applicable to soup kitchens, group homes, day care centers)�
�
�
If after-school, day care center, or youth program:


notarized letter received stating that at least 51% of children served are at  or below 185% of FPL or that nearest school district has at least 51% or more children participating in free or reduced lunch program�
�
�
Narrative giving brief history of program�
�
�
Comprehensive Service Plan Questionnaire�
�
�
List of contact people or board members and responsibilities �
�
�
Letter of support from a community organization�
�



Once we receive and review your completed application with all of the items listed above, we will contact you to schedule an initial site inspection to ensure that you meet our guidelines for food storage, record keeping, and distribution. You will be notified of your status shortly thereafter.  


	


Upon acceptance, your agency will then need to submit the following before your account is activated and your agency can begin ordering:





�
Signed Basic Agreement, Delivery Agreement, and Pantry Addendum (if applicable)�
�
�
$35 Membership Fee �
�
�
Attend Orientation �
�
�
Attend Primarius Web Windows training�
�









A regional agency of Catholic Charities and a member of Feeding America








